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Consensus Action Items: Items in this section are considered to be routine and acted on by the 
committee in one motion.  Each item of the Consent agenda approved by the committee shall be 
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discussion. 
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9ay 29, 2018 
 
 
David Prenovost, CFO 
Cal Poly Pomona Foundation, Inc. 
3801West Temple Avenue, Bldg 55 
Pomona, CA 91768 
 
We are pleased to confirm our understanding of the services we are to provide for Cal Poly Pomona Foundation, 
Inc. (Organization) for the year ending June 30, 2019. 
 
OUR RESPONSIBILITIES, AUDIT OBJECTIVES AND PROCEDURES 
We will audit the financial statements of Cal Poly Pomona Foundation, Inc., which comprise the statement of net 
position as of June 30, 2019, and the related statements of revenues, expenses, and changes in net position, and 
cash flows for the year then ending, and the related notes to the financial statements (the financial statements).  
Accounting standards generally accepted in the United States of America provide for certain required 
supplementary information (RSI), such as management’s discussion and analysis (MD&A), to supplement Cal Poly 
Pomona Foundation, Inc.’s basic financial statements. Such information, although not a part of the basic financial 
statements, is required by the Governmental Accounting Standards Board who considers it to be an essential 
part of financial reporting for placing the basic financial statements in an appropriate operational, economic, or 
historical context. As part of our engagement, we will apply certain limited procedures to Cal Poly Pomona 
Foundation, Inc.’s RSI in accordance with auditing standards generally accepted in the United States of America. 
These limited procedures will consist of inquiries of management regarding the methods of preparing the 
information and comparing the information for consistency with management’s responses to our inquiries, the 
basic financial statements, and other knowledge we obtained during our audit of the basic financial statements. 
We will not express an opinion or provide any assurance on the information because the limited procedures do 
not provide us with sufficient evidence to express an opinion or provide any assurance. The following RSI is 
required by U.S. generally accepted accounting principles and will be subjected to certain limited procedures, 
but will not be audited:  

1) Management’s Discussion and Analysis. 
2) Schedule of Foundation’s Proportionate Share of the Net Pension Liability 
3) Schedule of Foundation Contributions 
4) Other Postemployment Benefits Plan 

We have also been engaged to report on supplementary information other than RSI that accompanies Cal Poly 
Pomona Foundation, Inc.’s financial statements. We will subject the following supplementary information to the 
auditing procedures applied in our audit of the financial statements and certain additional procedures, including 
comparing and reconciling such information directly to the underlying accounting and other records used to 
prepare the financial statements or to the financial statements themselves, and other additional procedures in 
accordance with auditing standards generally accepted in the United States of America, and we will provide an 
opinion on it in relation to the financial statements as a whole, in a report combined with our auditor’s report on 
the financial statements:  

1) Schedule of Expenditures of Federal Awards 
2) Schedule of Net Position 
3) Schedule of Revenues, Expenses, and Changes in Net Position 
4) Other Information 
5) Schedule of Revenues, Expenses, and Changes in Net Position for the Debt Service Coverage Ratio, 
 
 
 
 

Aldrich CPAs + Advisors LLP 

7676 Hazard Center Dr., Suite 1300 

San Diego, CA 92108 
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AUDIT OBJECTIVE 
The objective of our audit is the expression of an objective opinion about whether your financial statements are 
fairly presented, in all material respects, in conformity with U.S. generally accepted accounting principles and to 
report on the fairness of the supplementary information referred to in the second paragraph when considered in 
relation to the financial statements as a whole. The objective also includes reporting on: 
 

 Internal control over financial reporting and compliance with provisions of laws, regulations, contracts, 
and award agreements, noncompliance with which could have a material effect on the financial 
statements in accordance with Government Auditing Standards. 

 
 Internal control over compliance related to major programs and an opinion (or disclaimer of opinion) on 

compliance with federal statutes, regulations, and the terms and conditions of federal awards that could 
have a direct and material effect on each major program in accordance with the Single Audit Act 
Amendments of 1996 and Title 2 U.S. Code of Federal Regulations (CFR) Part 200, Uniform Administrative 
Requirements, Cost Principles, and Audit Requirements for Federal Awards (Uniform Guidance). 

 
The Government Auditing Standards report on internal control over financial reporting and on compliance and 
other matters will include a paragraph that states that (1) the purpose of the report is solely to describe the 
scope of testing of internal control and compliance and the results of that testing, and not to provide an opinion 
on the effectiveness of the entity’s internal control or on compliance, and (2) the report is an integral part of an 
audit performed in accordance with Government Auditing Standards in considering the entity’s internal control 
and compliance. The Uniform Guidance report on internal control over compliance will include a paragraph that 
states that the purpose of the report on internal control over compliance is solely to describe the scope of testing 
of internal control over compliance and the results of that testing based on the requirements of the Uniform 
Guidance. Both reports will state that the report is not suitable for any other purpose. 
 
Our audit will be conducted in accordance with auditing standards generally accepted in the United States of 
America; the standards for financial audits contained in Government Auditing Standards, issued by the 
Comptroller General of the United States; the Single Audit Act Amendments of 1996; and the provisions of the 
Uniform Guidance, and will include tests of accounting records, a determination of major program(s) in 
accordance with the Uniform Guidance, and other procedures we consider necessary for us to obtain reasonable 
assurance required to express such an opinion. We will issue written reports upon completion of our single audit. 
Our reports will be addressed to the Board of Directors of Cal Poly Pomona Foundation, Inc.  We cannot provide 
assurance that an unmodified opinion will be expressed. Circumstances may arise in which it is necessary for us 
to modify our opinion or add an emphasis-of-matter or other-matter paragraph. If our opinions are other than 
unmodified, we will discuss the reasons with you in advance. If, for any reason, we are unable to complete the 
audit or are unable to form or have not formed an opinion, we may decline to express an opinion or issue reports, 
or we may withdraw from this engagement. 
 
AUDIT PROCEDURES - GENERAL 
An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the financial 
statements; therefore, our audit will involve professional judgment about the number of transactions to be 
examined and the areas to be tested. An audit also includes evaluating the appropriateness of accounting 
policies used and the reasonableness of significant accounting estimates made by the Organization’s 
management, as well as evaluating the overall presentation of the financial statements. We will plan and perform 
our audit to obtain reasonable assurance about whether the financial statements are free of material 
misstatement, whether from (1) errors, (2) fraudulent financial reporting, (3) misappropriation of assets, or (4) 
violations of laws or governmental regulations that are attributable to the Organization or to acts by 
management or employees acting on behalf of the Organization.  Because the determination of abuse is 
subjective, Government Auditing Standards do not expect auditors to provide reasonable assurance of detecting 
abuse. 
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Because of the inherent limitations of an audit, combined with the inherent limitations of internal control, and 
because we will not perform a detailed examination of all transactions, there is a risk that material misstatements 
may exist and not be detected by us, even though the audit is properly planned and performed in accordance 
with U.S. generally accepted auditing standards and Government Auditing Standards. In addition, an audit is not 
designed to detect immaterial misstatements or violations of laws or governmental regulations that do not have 
a direct and material effect on the financial statements or on major programs. However, we will inform the 
appropriate level of management of any material errors of any fraudulent financial reporting or misappropriation 
of assets that comes to our attention. We will also inform the appropriate level of management of any violations 
of laws or governmental regulations that come to our attention, unless clearly inconsequential, and of any 
material abuse that comes to our attention.  We will include such matters in the reports required for a Single 
Audit. Our responsibility as auditors is limited to the period covered by our audit as stated above and does not 
extend to any later periods for which we are not engaged as auditors. 
 
Our procedures will include tests of documentary evidence supporting the transactions recorded in the accounts, 
and may include tests of physical existence of inventories and direct confirmation of receivables and certain 
other assets and liabilities by correspondence with selected individuals, funding sources, creditors, and financial 
institutions. We may also request written representations from the Organization’s attorneys as part of the 
engagement, and they may bill you for responding to this inquiry. At the conclusion of our audit, we will require 
certain written representations from you about your responsibilities for the financial statements; schedule of 
expenditures of federal awards; federal award programs; compliance with laws, regulations, contracts, and grant 
agreements; and other responsibilities required by generally accepted auditing standards. Such written 
representations are a material part of the audit that we will perform, and we are unable to finalize our 
engagement or report, and express our opinion without them. 
 
AUDIT PROCEDURES—INTERNAL CONTROL 
Our audit will include obtaining an understanding of the Organization and its environment, including internal 
control, sufficient to assess the risks of material misstatement of the financial statements and to design the 
nature, timing, and extent of further audit procedures.  Tests of controls may be performed to test the 
effectiveness of certain controls that we consider relevant to preventing and detecting errors and fraud that are 
material to the financial statements and to preventing and detecting misstatements resulting from illegal acts 
and other noncompliance matters that have a direct and material effect on the financial statements. Our tests, if 
performed, will be less in scope than would be necessary to render an opinion on internal control and, 
accordingly, no opinion will be expressed in our report on internal control issued pursuant to Government 
Auditing Standards. 
 
As required by the Uniform Guidance, we will perform tests of controls over compliance to evaluate the 
effectiveness of the design and operation of controls that we consider relevant to preventing or detecting 
material noncompliance with compliance requirements applicable to each major federal award program. 
However, our tests will be less in scope than would be necessary to render an opinion on those controls and, 
accordingly, no opinion will be expressed in our report on internal control issued pursuant to the Uniform 
Guidance. 
 
An audit is not designed to provide assurance on internal control or to identify significant deficiencies or material 
weaknesses. However, during the audit, we will communicate to management and those charged with 
governance internal control related matters that are required to be communicated under AICPA professional 
standards, Government Auditing Standards, and the Uniform Guidance.  
 
AUDIT PROCEDURES—COMPLIANCE 
As part of obtaining reasonable assurance about whether the financial statements are free of material 
misstatement, we will perform tests of Cal Poly Pomona Foundation, Inc.’s compliance with provisions of 
applicable laws, regulations, contracts, and agreements, including grant agreements. However, the objective of 
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those procedures will not be to provide an opinion on overall compliance, and we will not express such an 
opinion in our report on compliance issued pursuant to Government Auditing Standards. 
 
The Uniform Guidance requires that we also plan and perform the audit to obtain reasonable assurance about 
whether the auditee has complied with federal statutes, regulations, and the terms and conditions of federal 
awards applicable to major programs. Our procedures will consist of tests of transactions and other applicable 
procedures described in the OMB Compliance Supplement for the types of compliance requirements that could 
have a direct and material effect on each of the Organization’s major programs. The purpose of these procedures 
will be to express an opinion on Cal Poly Pomona Foundation, Inc.’s compliance with requirements applicable to 
each of its major programs in our report on compliance issued pursuant to the Uniform Guidance. 
 
OTHER SERVICES  
We may perform certain computations and prepare proposed journal entries related to the preparation of the 
financial statements. These nonaudit services do not constitute an audit under Government Auditing Standards 
and such services will not be conducted in accordance with Government Auditing Standards.  These other 
services are limited to the financial statement services previously defined. We, in our sole professional judgment, 
reserve the right to refuse to perform any procedure or take any action that could be construed as assuming 
management responsibilities. We may advise management with regard to tax positions taken in the preparation 
of the tax return, but management must make all decisions with regard to those matters. 
 
MANAGEMENT RESPONSIBILITIES 
Management is responsible for (1) designing, implementing, establishing and maintaining effective internal 
controls relevant to the preparation and fair presentation of financial statements that are free from material 
misstatement, whether due to fraud or error, including internal controls over federal awards, and for evaluating 
and monitoring ongoing activities to help ensure that appropriate goals and objectives are met; (2) following laws 
and regulations; (3) ensuring that there is reasonable assurance that government programs are administered in 
compliance with compliance requirements; and (4) ensuring that management and financial information is 
reliable and properly reported. Management is also responsible for implementing systems designed to achieve 
compliance with applicable laws, regulations, contracts, and grant agreements. You are also responsible for the 
selection and application of accounting principles; for the preparation and fair presentation of the financial 
statements, schedule of expenditures of federal awards, and all accompanying information in conformity with 
U.S. generally accepted accounting principles; and for compliance with applicable laws and regulations 
(including federal statutes) and the provisions of contracts and grant agreements (including award agreements). 
Your responsibilities also include identifying significant contractor relationships in which the contractor has 
responsibility for program compliance and for the accuracy and completeness of that information. 
 
Management is also responsible for making all financial records and related information available to us, and for 
the accuracy and completeness of that information. You are also responsible for providing us with (1) access to all 
information of which you are aware that is relevant to the preparation and fair presentation of the financial 
statements, (2) access to personnel, accounts, books, records, supporting documentation, and other information 
as needed to perform an audit under the Uniform Guidance, (3) additional information that we may request for 
the purpose of the audit, and (4) unrestricted access to persons within the organization from whom we 
determine it necessary to obtain audit evidence.  
 
Your responsibilities include adjusting the financial statements to correct material misstatements and confirming 
to us in the management representation letter that the effects of any uncorrected misstatements aggregated by 
us during the current engagement and pertaining to the latest period presented are immaterial, both 
individually and in the aggregate, to the financial statements as a whole. 
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You are responsible for the design and implementation of programs and controls to prevent and detect fraud, 
and for informing us about all known or suspected fraud affecting the Organization involving (1) management, 
(2) employees who have significant roles in internal control, and (3) others where the fraud could have a material 
effect on the financial statements. Your responsibilities include informing us of your knowledge of any allegations 
of fraud or suspected fraud affecting the Organization received in communications from employees, former 
employees, grantors, regulators, or others. In addition, you are responsible for identifying and ensuring that the 
Organization complies with applicable laws, regulations, contracts, agreements, and grants. Management is also 
responsible for taking timely and appropriate steps to remedy fraud and noncompliance with provisions of laws, 
regulations, contracts, and grant agreements, or abuse that we report. Additionally, as required by the Uniform 
Guidance, it is management’s responsibility to evaluate and monitor noncompliance with federal statutes, 
regulations, and the terms and conditions of federal awards; take prompt action when instances of 
noncompliance are identified including noncompliance identified in audit findings; promptly follow up and take 
corrective action on reported audit findings; and prepare a summary schedule of prior audit findings and a 
separate corrective action plan.  
 
You are responsible for identifying all federal awards received and understanding and complying with the 
compliance requirements and for the preparation of the schedule of expenditures of federal awards (including 
notes and noncash assistance received) in conformity with the Uniform Guidance. You agree to include our 
report on the schedule of expenditures of federal awards in any document that contains and indicates that we 
reported on the schedule of expenditures of federal awards. You also agree to [include the audited financial 
statements with any presentation of the schedule of expenditures of federal awards that includes our report 
thereon OR make the audited financial statements readily available to intended users of the schedule of 
expenditures of federal awards no later than the date the schedule of expenditures of federal awards is issued 
with our report thereon]. Your responsibilities include acknowledging to us in the representation letter that (1) 
you are responsible for presentation of the schedule of expenditures of federal awards in accordance with the 
Uniform Guidance; (2) you believe the schedule of expenditures of federal awards, including its form and content, 
is stated fairly in accordance with the Uniform Guidance; (3) the methods of measurement or presentation have 
not changed from those used in the prior period (or, if they have changed, the reasons for such changes); and (4) 
you have disclosed to us any significant assumptions or interpretations underlying the measurement or 
presentation of the schedule of expenditures of federal awards. 
 
You are also responsible for the preparation of the other supplementary information, which we have been 
engaged to report on, in conformity with U.S. generally accepted accounting principles.  You agree to include our 
report on the supplementary information in any document that contains, and indicates that we have reported 
on, the supplemental information. You also agree to include the audited financial statements with any 
presentation of the supplementary information that includes our report thereon. Your responsibilities include 
acknowledging to us in the representation letter that (1) you are responsible for presentation of the 
supplementary information in accordance with GAAP; (2) you believe the supplementary information, including 
its form and content, is fairly presented in accordance with GAAP; (3) the methods of measurement or 
presentation have not changed from those used in the prior period (or, if they have changed, the reasons for such 
changes); and (4) you have disclosed to us any significant assumptions or interpretations underlying the 
measurement or presentation of the supplementary information.  
 
Management is responsible for establishing and maintaining a process for tracking the status of audit findings 
and recommendations. Management is also responsible for identifying and providing report copies of previous 
financial audits attestation engagements, performance audits, or other studies related to the objectives discussed 
in the Audit Objectives section of this letter. This responsibility includes relaying to us corrective actions taken to 
address significant findings and recommendations resulting from those audits, attestation engagements, 
performance audits, or studies. You are also responsible for providing management’s views on our current 
findings, conclusions, and recommendations, as well as your planned corrective actions for the report, and for the 
timing and format for providing that information. 
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You agree to assume all management responsibilities relating to the financial statements, schedule of 
expenditures of federal awards, and related notes, and any other nonaudit services we provide. You will be 
required to acknowledge in the management representation letter the services provided and that you have 
evaluated the adequacy of our services and have reviewed and approved the results of the services and have 
accepted responsibility for them. Further, you agree to oversee the nonaudit services by designating an individual, 
preferably from senior management, with suitable skill, knowledge, or experience; evaluate the adequacy and 
results of the services; and accept responsibility for them. 
 
ENGAGEMENT PERSONNEL, FEES, AND OTHER 
We understand that your employees will prepare all cash, accounts receivable, and other confirmations we 
request and will locate any documents selected by us for testing. 
 
At the conclusion of the engagement, we will complete the appropriate sections of the Data Collection Form 
that summarizes our audit findings within 30 days of report issuance. It is management’s responsibility to 
electronically submit the reporting package (including financial statements, schedule of expenditures of federal 
awards, summary schedule of prior audit findings, auditor’s reports, and corrective action plan) along with the 
Data Collection Form to the federal audit clearinghouse. We will coordinate with you the electronic submission 
and certification.  The Data Collection Form and the reporting package must be submitted within the earlier of 
30 calendar days after receipt of the auditor’s reports or nine months after the end of the audit period. 
 
We will provide copies of our reports to the Foundation; however, management is responsible for distribution of 
the reports and the financial statements. Unless restricted by law or regulation, or containing privileged and 
confidential information, copies of our reports are to be made available for public inspection. 
 
Andy Maffia is the engagement partner and is responsible for supervising the engagement and signing the report 
or authorizing another individual to sign it. 
 
Billings for these services will be invoiced in accordance with our attached Aldrich CPAs + Advisors LLP General 
Business Terms & Conditions.   We estimate that our fees for the audit and tax returns to be the following: 
 

Year 
Financial 

Statement Audit Single Audit 990 
June 30, 2019 $53,300 $18,380 $4,050 

 
However, our fees are not contingent on the results of our services.  In addition, our fee estimate is based on the 
assumptions and management responsibilities contained in this letter. Accordingly, if significant additional time 
is necessary, we will discuss it with you and arrive at a new fee estimate before we incur the additional costs. 
 
We appreciate the opportunity to be of service to you and believe this letter accurately summarizes the 
significant terms of our engagement. If you have any questions, please let us know. If you agree with the terms of 
our engagement as described in this letter and the attached Aldrich CPAs + Advisors LLP General Business Terms 
& Conditions, please sign the enclosed copy and return it to us.  
 
Very truly yours, 
 
 
 
ACCEPTED: 

This letter correctly sets forth the understanding of Cal Poly Pomona Foundation, Inc.: 

 

10



Page 7 of 7 

Management: 

 

By:   Title:   

Governance: 

 

By:   Title:   
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1  Aldrich CPAs + Advisors LLP Assurance General Terms and Conditions 

ALDRICH CPAS + ADVISORS LLP GENERAL BUSINESS TERMS & CONDITIONS 
ASSURANCE & FINANCIAL STATEMENT PREPARATION SERVICES 

 
This document describes certain customary practices and general terms, conditions, and limitations (“Terms”) 
relating to the delivery of audit, review, compilation, agreed upon procedures, and financial statement 
preparation services (“Services” or “Engagement”) by Aldrich CPAs + Advisors LLP (“we” “our” or “us”).  All Services 
Aldrich CPAs + Advisors provides to its clients or a third party (“you” or “your”) are subject to these Terms and the 
terms and conditions contained in the accompanying Engagement Letter. 

1. Scope of Services.  Our services will be limited to the Services specifically described in our Engagement 
Letter.  Services do not include presentation to or representation before any third party, regulator, or other 
authorities. If services beyond those specifically described in our Engagement Letter are requested by you or 
required, these additional services will be provided either under a separate engagement or a modification of an 
existing engagement at an additional cost.  We presume requests for additional services by your personnel or 
agents are authorized by you. Our agreement to provide Services under the current Engagement does not 
obligate us to accept any other engagements. 

2. Invoices.  Our fees and expenses are billed on a regular basis.  Unless otherwise indicated, fees and expenses 
quoted in our Engagement Letter are estimates and are not contingent on the results of the Services, and each 
invoice is payable in full on receipt.  If you believe any invoice is incorrect or unacceptable, you will notify us in 
writing within 30 days of receipt.  Aldrich CPAs + Advisors may suspend or terminate Services and charge interest 
on amounts due if an invoice remains unpaid for more than 30 days after date of invoice. 

3. Confidentiality.  Aldrich CPAs + Advisors and its employees will maintain the confidentiality of your 
Confidential Information, as defined below.  We may disclose Confidential Information if compelled by a court or 
governmental agency, but we will use reasonable efforts to inform you prior to such disclosure.   

Aldrich CPAs + Advisors will use reasonable precautions to protect your Confidential Information, but we have no 
obligation to use any measures not regularly employed by us in protecting our own Confidential Information.  
Except as provided below, “Confidential Information” means (i) information contained in your internal financial 
and business records, (ii) information reported on your tax returns, and (iii) other information concerning you or 
your business that is marked “confidential” or otherwise identified as “confidential” in writing at the time of 
disclosure. Confidential Information does not include information that (i) is or becomes publicly or generally 
known or available without breach of our obligations under this section, (ii) is disclosed by you to another party 
without confidentiality restrictions, (iii) is received by us on a non-confidential basis from another party reasonably 
presumed to be authorized to make such disclosure, or (iv) is previously known or subsequently independently 
developed by us. 
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4. Data Security.  Aldrich CPAs + Advisors regularly communicates via email and stores and processes your 
information, including Confidential Information, on private networks and secure provider networks, computer 
servers, and applications (the “Cloud”).  Emails and other electronically stored and transmitted information may 
be diverted, intercepted, altered, read, disclosed, or otherwise used or communicated by unauthorized third 
parties. While we will use resources and select suppliers of computer services that we determine provide highly 
secure environments, the security and protection of email and other electronically stored or transmitted data 
cannot be guaranteed or warranted.  Accordingly, we will not be responsible for and specifically disclaim any 
liability for any information security breaches whatsoever, unless such breach is the result of our gross negligence 
or intentional misconduct, subject to the limitations set forth in Section 12. 

5. Deliverables, Documents & Files.  We will deliver to you the opinions, reports, financial statements, or other 
documents or information expressly identified in the Engagement Letter (“Deliverables”).  Unless otherwise 
provided by applicable laws or regulations and except for the Deliverables, our work product, work papers, and 
files will remain our property and we retain all related intellectual property rights.  We, in our sole discretion, may 
provide you with access to or copies of our work product, work papers, and files, but you agree to pay all costs 
associated with such access or copies. At the conclusion of our Engagement, we will promptly return to you your 
original records and documents.  We will retain Engagement documentation for a period of 7 years.  Thereafter, 
we will destroy our Engagement files in accordance with our document retention policy. 

6. Document Production & Testimony.  If, during the Engagement or thereafter, we are requested or 
authorized by you, or if we are required by law or regulation, subpoena, or other authorities or legal process to 
produce any documents or files, or to make our personnel available in connection with our Engagement, you will 
reimburse us for our professional time and expenses, as well as the fees and expenses of our legal counsel or 
other advisors incurred in responding to such requests. 

In certain circumstances, information, particularly Confidential Information, may be protected by an 
accountant/client privilege, which you are responsible for recognizing, asserting, and maintaining. You must 
notify us if you wish to claim any privilege, and we will cooperate with your reasonable instructions relating to the 
privilege.  Any questions concerning the availability, maintenance, waiver, and process for asserting a privilege 
should be directed to your legal counsel.  In some jurisdictions the accountant/client privilege may belong to the 
accountant and not the client. 

7. Third Parties, Independent Contractors. In performing the Services, we may use the services of domestic 
and foreign (as permitted by applicable law and regulation) independent contractors, other third party personnel, 
and part-time or seasonal employees.  By engaging us, you authorize us to allow employees of such third parties 
to access your files, financial information, and other Confidential Information as necessary to provide the Services. 
We require third parties to protect the confidentiality of Confidential Information disclosed to them and may also 
require you to execute documents authorizing such disclosure.  Our use of third parties does not affect our 
obligations to you under our Engagement Letter. 

8. Reliance.  Our Services, including our opinions, reports, compilations or financial statements, are provided for 
your benefit, and not for the benefit of any third party.  You agree to indemnify and hold Aldrich harmless, in 
accordance with Section 13, from claims based on a third party’s use of or reliance on our Services. 
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9. Changes in Laws, Regulations & Standards.  Changes to applicable law, regulations, and accounting, 
auditing, or professional standards could materially affect the performance of the Services, including our 
opinions, reports, and presentation of financial statements.  Such changes may also impact the time required to 
complete the Services and our professional fees. 

10. Independence & Conflicting Engagements.  If at any time, we determine in our sole discretion that our 
independence or objectivity is potentially impaired or a conflict of interest exists which prevents us from 
providing the Services in accordance with the applicable professional and ethical standards, we will notify you of 
the potential impairment or conflict, and we may withdraw from the engagement, unless the impairment or 
conflict can be removed to the extent permitted by applicable professional and ethical standards. You agree to 
advise us of other actual or potential engagements involving Aldrich CPAs + Advisors. 

11. Termination. You may terminate the Engagement at any time by written notice to us.  Subject to any 
restrictions imposed by applicable professions and ethical standards, we may terminate the Engagement Letter at 
any time upon written notice to you.  Termination for any reason will not affect your obligation to pay us for fees 
and expenses incurred prior to termination, or our obligation to transfer files to and otherwise cooperate with 
successor auditors or accountants.  If you terminate any Engagement Letter after we have commenced performing 
services under a fixed fee arrangement, you are obligated to pay us the entire fixed fee upon termination. All 
provisions of these Terms and the Engagement Letter will survive the termination of the Engagement Letter except 
our obligation to perform Services and your obligation to pay invoices for Services not performed. 

12. Warranties & Limitations.  The Services performed under the Engagement Letter and Terms are professional 
in nature.  Aldrich CPAs + Advisors warrants that it will perform the Services in good faith, with due care, and in 
accordance with any applicable professional standards.  Aldrich CPAs + Advisors specifically disclaims all other 
warranties, either express or implied, and makes no guarantee regarding the results of the Services and/or the 
use or implementation by you or any permitted third party.  As your exclusive remedy for any breach of this 
warranty, Aldrich CPAs + Advisors will, on receipt of written notice within a reasonable time following the 
discovery of the breach, use diligent efforts to cure the breach.  

If Aldrich CPAs + Advisors fails to provide an acceptable cure in a reasonable period of time, Aldrich CPAs + 
Advisors will return the professional fees paid to Aldrich CPAs + Advisors with respect to the Services giving rise to 
the breach, not to exceed the amount of actual and direct damages resulting from our failure to meet our 
obligations. This will be your sole and exclusive remedy. In no event will our liability for any claim arising out of or 
relating to our failure to meet our obligations under the Engagement Letter or these Terms exceed the amount 
of the fees actually paid to us under the Engagement Letter or extend to any indirect consequential, special, 
exemplary, or punitive damages. 

Any claim or action by either party, regardless of its nature, arising out of or relating to any matter under the 
Engagement Letter or these Terms must be brought within 24 months after the party first knows or has reason to 
know that the claim or cause of action exists, unless otherwise provided by applicable law. 

13. Indemnification.  You will indemnify and hold harmless Aldrich, its personnel and its subcontractors from 
any and all costs, expenses, settlements, or penalties (“Liability”) related to any proceeding initiated by a third 
party, if and to the extent that such Liability results directly or indirectly from your knowing, intentional or 
negligent misrepresentations, the provision of inaccurate or incomplete information by you, material errors, 
irregularities, fraud, embezzlements or other defalcation not detected by us, or the disclosure of our Deliverables 
to a third party, provided that the Liability is not the result of our failure to comply with professional standards, 
these Terms or the Engagement Letter. 
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14. Dispute Resolution.  Aldrich CPAs + Advisors and you agree that any dispute regarding the Services will be 
finally resolved first through mediation, and, if unsuccessful, through arbitration.  Following a good faith attempt 
by the parties’ representatives to resolve the dispute, non-binding mediation may be initiated by either party, and 
the parties will select a mediator acceptable to both and will share the cost of mediation equally.  Failing 
resolution through mediation, the parties will submit the dispute to binding arbitration before a single arbitrator 
with accounting industry experience reasonably acceptable to the parties. The arbitration will be subject to the 
rules established by the parties or the arbitrator, if the parties cannot agree. Arbitration will take place in 
Clackamas County, Oregon, or such other place as the parties may agree. The findings of the arbitrator will be 
final and binding and enforceable in any court with appropriate jurisdiction.  Each party shall bear its own costs 
related to the arbitration, provided, however, that the parties shall share the fees and expenses of the arbitrator 
equally.  

You acknowledge and agree that no affiliated or related entity of Aldrich CPAs + Advisors will have any liability to 
you or any other person and you will not bring any action against any such affiliated or related entity of Aldrich 
CPAs + Advisors in connection with the Engagement. 

15. General.  These Terms and the Engagement Letter represent our entire agreement and understanding 
concerning the Services described in the Engagement Letter, and supersede all prior negotiations, commitments, 
or agreements.  These Terms and the Engagement Letter may only be amended by our written agreement. In the 
event of a conflict between these Terms and the Engagement Letter, these Terms will prevail. 

If either party is delayed in performance or has the inability to perform due to any breach of this agreement by 
the other party, act of God, labor dispute or strike, war or civil disturbance, significant cyber security incident 
perpetrated by an external third party, or any other cause beyond that party’s control and not due to that party’s 
fault or negligence, then the failure to perform is excused. The other party shall have the right to terminate this 
agreement if such failure continues for an unreasonable period of time, and neither party shall be liable to the 
other party on such termination. 

No waiver of any breach of these Terms or the Engagement Letter will be effective unless the waiver is in writing 
and signed by the applicable party.  No waiver of one breach will be a waiver of any other or subsequent breach. 

You may not assign the Engagement Letter to any other party without our prior written consent, except that you 
may assign the Engagement Letter to any party that acquires substantially all of your assets and goodwill.  These 
Terms and the Engagement Letter are binding on Aldrich CPAs + Advisors and your successors and assigns.  
Except as expressly provided in the Engagement Letter, there are no third party beneficiaries to the Engagement 
Letter. 

The Engagement Letter, including these Terms, and all matters relating to the Services will be governed by the 
laws of the State of Oregon.  Any legal action related to the Services not subject to arbitration as described in 
Section 14 will be brought exclusively in the appropriate court located in Clackamas County, Oregon.  

If any provision of these Terms or the Engagement Letter is found to be unenforceable, such finding will not 
affect the enforceability of other provisions; and such unenforceable provision will be deemed modified to the 
extent necessary to render it enforceable, preserving to the fullest extent permissible the intent of the parties. 
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December 12, 2018 

Cal Poly Pomona Foundation, Inc.  
State Preschool, General Child Care  
and Prekindergarten Programs 
3801 West Temple Street, Bldg. 55 
Pomona, CA 91768 

We are pleased to confirm our understanding of the services we are to provide for Cal Poly Pomona 
Foundation, Inc. State Preschool, General Child Care and Prekindergarten Programs for the year ended June 
30, 2019. 

We will audit the financial statements of Cal Poly Pomona Foundation, Inc. State Preschool, General Child 
Care and Prekindergarten Programs, which comprise the statement of financial position as of June 30, 2019, 
and the related statements of activities, functional expenses, and cash flows for the year then ended, and the 
related notes to the financial statements. Also, the following supplementary information accompanying the 
financial statements will be subjected to the auditing procedures applied in our audit of the financial 
statements and certain additional procedures, including comparing and reconciling such information directly 
to the underlying accounting and other records used to prepare the financial statements or to the financial 
statements themselves, in accordance with auditing standards generally accepted in the United States of 
America, and we will provide an opinion on it in relation to the financial statements as a whole report 
combined with our auditor’s report on the financial statements:  

1) Schedule of expenditures of federal awards. 

2) Supplementary information required in conformity with the California Department of Education Audit 
Guide. 

Audit Objectives 

The objective of our audit is the expression of an opinion about whether your financial statements are fairly 
presented, in all material respects, in conformity with U.S. generally accepted accounting principles and to 
report on the fairness of the supplementary information referred to in the second paragraph when considered 
in relation to the financial statements as a whole. Our audit will be conducted in accordance with auditing 
standards generally accepted in the United States of America and the standards for financial audits contained 
in Government Auditing Standards, issued by the Comptroller General of the United States, and will include 
tests of your accounting records and other procedures we consider necessary to enable us to express such an 
opinion. We will issue a written report upon completion of our audit of Cal Poly Pomona Foundation, Inc. 
State Preschool, General Child Care and Prekindergarten Program’s financial statements. Our report will be 
addressed to the Members of the Board of Cal Poly Pomona Foundation, Inc. State Preschool, General Child 
Care and Prekindergarten Programs.  
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We cannot provide assurance that an unmodified opinion will be expressed. Circumstances may arise in 
which it is necessary for us to modify our opinion or add an emphasis-of-matter or other-matter paragraph. 
If our opinion is other than unmodified, we will discuss the reasons with you in advance. If, for any reason, 
we are unable to complete the audit or are unable to form or have not formed an opinion, we may decline to 
express an opinion or issue reports, or we may withdraw from this engagement. 

We will also provide a report (which does not include an opinion) on internal control related to the financial 
statements and compliance with the provisions of laws, regulations, contracts, and grant agreements, 
noncompliance with which could have a material effect on the financial statements as required by 
Government Auditing Standards. The report on internal control and on compliance and other matters will 
include a paragraph that states that (1) the purpose of the report is solely to describe the scope of testing of 
internal control and compliance, and the results of that testing, and not to provide an opinion on the 
effectiveness of the entity’s internal control on compliance and (2) the report is an integral part of an audit 
performed in accordance with Government Auditing Standards in considering the entity’s internal control 
and compliance. The paragraph will also state that the report is not suitable for any other purpose. If during 
our audit we become aware that Cal Poly Pomona Foundation, Inc. State Preschool, General Child Care and 
Prekindergarten Programs is subject to an audit requirement that is not encompassed in the terms of this 
engagement, we will communicate to management and those charged with governance that an audit in 
accordance with U.S. generally accepted auditing standards and the standards for financial audits contained 
in Government Auditing Standards may not satisfy the relevant legal, regulatory, or contractual requirements. 

Audit Procedures—General  

An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the financial 
statements; therefore, our audit will involve judgment about the number of transactions to be examined and 
the areas to be tested. An audit also includes evaluating the appropriateness of accounting policies used and 
the reasonableness of significant accounting estimates made by management, as well as evaluating the overall 
presentation of the financial statements. We will plan and perform the audit to obtain reasonable assurance 
about whether the financial statements are free of material misstatement, whether from (1) errors, (2) 
fraudulent financial reporting, (3) misappropriation of assets, or (4) violations of laws or governmental 
regulations that are attributable to the Organization or to acts by management or employees acting on behalf 
of the Organization. Because the determination of abuse is subjective, Government Auditing Standards do 
not expect auditors to provide reasonable assurance of detecting abuse. 

Because of the inherent limitations of an audit, combined with the inherent limitations of internal control, 
and because we will not perform a detailed examination of all transactions, there is a risk that material 
misstatements may exist and not be detected by us, even though the audit is properly planned and performed 
in accordance with U.S. generally accepted auditing standards and Government Auditing Standards. In 
addition, an audit is not designed to detect immaterial misstatements or violations of laws or governmental 
regulations that do not have a direct and material effect on the financial statements. However, we will inform 
the appropriate level of management of any material errors, fraudulent financial reporting, or 
misappropriation of assets that comes to our attention.  We will also inform the appropriate level of 
management of any violations of laws or governmental regulations that come to our attention, unless clearly 
inconsequential, and of any material abuse that comes to our attention. Our responsibility as auditors is 
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limited to the period covered by our audit and does not extend to later periods for which we are not engaged 
as auditors. 

Our procedures will include tests of documentary evidence supporting the transactions recorded in the 
accounts, tests of the physical existence of inventories, and direct confirmation of receivables and certain 
other assets and liabilities by correspondence with selected individuals, funding sources, creditors, and 
financial institutions. We will request written representations from the Organization’s attorneys as part of the 
engagement, and they may bill you for responding to this inquiry. At the conclusion of our audit, we will 
require certain written representations from you about your responsibilities for the financial statements; 
compliance with laws, regulations, contracts, and grant agreements; and other responsibilities required by 
generally accepted auditing standards. 

Audit Procedures—Internal Control  

Our audit will include obtaining an understanding of the Organization and its environment, including internal 
control, sufficient to assess the risks of material misstatement of the financial statements and to design the 
nature, timing, and extent of further audit procedures. Tests of controls may be performed to test the 
effectiveness of certain controls that we consider relevant to preventing and detecting errors and fraud that 
are material to the financial statements and to preventing and detecting misstatements resulting from illegal 
acts and other noncompliance matters that have a direct and material effect on the financial statements. Our 
tests, if performed, will be less in scope than would be necessary to render an opinion on internal control and, 
accordingly, no opinion will be expressed in our report on internal control issued pursuant to Government 
Auditing Standards. 

An audit is not designed to provide assurance on internal control or to identify significant deficiencies or 
material weaknesses. Accordingly, we will express no such opinion. However, during the audit, we will 
communicate to management and those charged with governance internal control related matters that are 
required to be communicated under AICPA professional standards and Government Auditing Standards.  

Audit Procedures—Compliance  

As part of obtaining reasonable assurance about whether the financial statements are free of material 
misstatement, we will perform tests of Cal Poly Pomona Foundation, Inc. State Preschool, General Child 
Care and Prekindergarten Program’s compliance with the provisions of applicable laws, regulations, 
contracts, agreements, and grants. However, the objective of our audit will not be to provide an opinion on 
overall compliance and we will not express such an opinion in our report on compliance issued pursuant to 
Government Auditing Standards. 

Other Services  

We will assist in preparing the financial statements and related notes of the Organization in conformity with 
U.S. generally accepted accounting principles based on information provided by you. These nonaudit services 
do not constitute an audit under Government Auditing Standards and such services will not be conducted in 
accordance with Government Auditing Standards. 
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We will perform the services in accordance with applicable professional standards. The other services are 
limited to the financial statements previously defined. We, in our sole professional judgment, reserve the 
right to refuse to perform any procedure or take any action that could be construed as assuming management 
responsibilities.  

Management Responsibilities 

Management is responsible for (1) designing, implementing, establishing, and maintaining effective internal 
controls relevant to the preparation and fair presentation of financial statements that are free from material 
misstatement, whether due to fraud or error, including monitoring ongoing activities and helping to ensure 
that appropriate goals and objectives are met; (2) following laws and regulations; and (3) ensuring that 
management is reliable and financial information is reliable and properly reported. Management is also 
responsible for implementing systems designed to achieve compliance with applicable laws, regulations, 
contracts, and grant agreements. You are also responsible for the selection and application of accounting 
principles; for the preparation and fair presentation of the financial statements and all accompanying 
information in conformity with U.S. generally accepted accounting principles; and for compliance with 
applicable laws and regulations and the provisions of contracts and grant agreements. 

Management is also responsible for making all financial records and related information available to us and 
for the accuracy and completeness of that information. You are also responsible for providing us with (1) 
access to all information of which you are aware that is relevant to the preparation and fair presentation of 
the financial statements, (2) additional information that we may request for the purpose of the audit, and (3) 
unrestricted access to persons within the organization from whom we determine it necessary to obtain audit 
evidence.  

Your responsibilities include adjusting the financial statements to correct material misstatements and for 
confirming to us in the representation letter that the effects of any uncorrected misstatements aggregated by 
us during the current engagement and pertaining to the latest period presented are immaterial, both 
individually and in the aggregate, to the financial statements taken as a whole. 

You are responsible for the design and implementation of programs and controls to prevent and detect fraud, 
and for informing us about all known or suspected fraud affecting the organization involving (1) management, 
(2) employees who have significant roles in internal control, and (3) others where the fraud could have a 
material effect on the financial statements. Your responsibilities include informing us of your knowledge of 
any allegations of fraud or suspected fraud affecting the Organization received in communications from 
employees, former employees, grantors, regulators, or others. In addition, you are responsible for identifying 
and ensuring that the Organization complies with applicable laws, regulations, contracts, agreements, and 
grants and for taking timely and appropriate steps to remedy fraud, noncompliance with provisions of laws, 
regulations, and contracts or grant agreements, or abuse that we report.  

Your responsibilities include acknowledging to us in the written representation letter that (1) you are 
responsible for presentation of the supplementary information in accordance with GAAP; (2) you believe the 
supplementary information, including its form and content, is fairly presented in accordance with GAAP; (3) 
the methods of measurement or presentation have not changed from those used in the prior period (or, if they 
have changed, the reasons for such changes); and (4) you have disclosed to us any significant assumptions 
or interpretations underlying the measurement or presentation of the supplementary information.  
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Management is responsible for establishing and maintaining a process for tracking the status of audit findings 
and recommendations. Management is also responsible for identifying and providing report copies of 
previous financial audits, attestation engagements, performance audits, or other studies related to the 
objectives discussed in the Audit Objectives section of this letter. This responsibility includes relaying to us 
corrective actions taken to address significant findings and recommendations resulting from those audits, 
attestation engagements, performance audits, or other engagements or studies. The Organization is also 
responsible for providing management’s views on our current findings, conclusions, and recommendations, 
as well as your planned corrective actions for the report, and for the timing and format for providing that 
information.  

You agree to assume all management responsibilities relating to the financial statements, related notes, and 
any other nonaudit services we provide. You will be required to acknowledge in the management 
representation letter our assistance with the preparation of the financial statements and related notes and that 
you have evaluated the adequacy of our services and have reviewed and approved the results of the services, 
the financial statements, and related notes prior to their issuance and have accepted responsibility for them. 
Further, you agree to assume all management responsibilities for the financial statement preparation services, 
and any other nonattest services we provide; you agree to oversee the nonaudit services by designating an 
individual, preferably from senior management, with suitable skill, knowledge, or experience; evaluate the 
adequacy and results of those services; and accept responsibility for them.  

Engagement Administration, Fees, and Other  

We may from time to time and depending on the circumstances, use third-party service providers in serving 
your account. We may share confidential information about you with these service providers, but remain 
committed to maintaining the confidentiality and security of your information. Accordingly, we maintain 
internal policies, procedures, and safeguards to protect the confidentiality of your personal information. In 
addition, we will secure confidentiality agreements with all service providers to maintain the confidentiality 
of your information and we will take reasonable precautions to determine that they have appropriate 
procedures in place to prevent the unauthorized release of your confidential information to others. In the 
event that we are unable to secure an appropriate confidentiality agreement, you will be asked to provide 
your consent prior to the sharing of your confidential information with the third-party service provider. 
Furthermore, we will remain responsible for the work provided by any such third-party service providers.  

We understand that your employees will prepare all cash, accounts receivable, and other confirmations we 
request and will locate any documents selected by us for testing.  

We will provide copies of our reports to the Organization; however, management is responsible for 
distribution of the reports and the financial statements. Unless restricted by law or regulation, or containing 
privileged and confidential information, copies of our reports are to be made available for public inspection. 

The audit documentation for this engagement is the property of GYL LLP and constitutes confidential 
information. However, subject to applicable laws and regulations, audit documentation and appropriate 
individuals will be made available upon request and in a timely manner to a federal agency providing direct 
or indirect funding, or the U.S. Government Accountability Office for purposes of a quality review of the 
audit, to resolve audit findings, or to carry out oversight responsibilities. We will notify you of any such 
request. If requested, access to such audit documentation will be provided under the supervision of GYL LLP 
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personnel. Furthermore, upon request, we may provide copies of selected audit documentation to the 
aforementioned parties. These parties may intend, or decide, to distribute the copies or information contained 
therein to others, including other governmental agencies.  

The audit documentation for this engagement will be retained for a minimum of seven years after the report 
release date or for any additional period requested by the federal agency. If we are aware that a federal 
awarding agency or auditee is contesting an audit finding, we will contact the parties contesting the audit 
finding for guidance prior to destroying the audit documentation. 

Joseph O. Romero is the engagement partner and is responsible for supervising the engagement and signing 
the reports or authorizing another individual to sign them.  We expect to begin our audit on approximately 
July 1, 2019 and to complete and issue our report no later than September 30, 2019.  

We estimate that our fees for these services will be $15,100 for the audit. You will also be billed for travel 
and other out-of-pocket costs such as report production, word processing, postage, etc.  The fee estimate is 
based on anticipated cooperation from your personnel and the assumption that unexpected circumstances will 
not be encountered during the engagement. If significant additional time is necessary, we will keep you 
informed of any problems we encounter and our fees will be adjusted accordingly. Our invoices for these 
fees will be rendered each month as work progresses and are payable on presentation. We will require a 
$3,000 retainer fee at the time this engagement letter is returned to us. Your cooperation and assistance are 
necessary to the successful completion of the services and can significantly affect our fees. If your records, 
or lack thereof, made available to us and/or cooperation prevents us from completing the engagement, we 
will stop work immediately and all issues and possible pricing changes will be discussed with you before 
continuing. Bills for services are due and payable upon presentation.  If invoices are more than 30 days unpaid, 
no further work will be done until invoices are paid in full.   If we elect to terminate our services for 
nonpayment, our engagement will be deemed to have been completed upon written notification of termination, 
even if we have not completed our report. You will be obligated to compensate us for all time expended and 
to reimburse us for all out-of-pocket expenditures through the date of termination. We may charge 1.5% 
interest per month on outstanding balances after 30 days. 

We appreciate the opportunity to be of service to Cal Poly Pomona Foundation, Inc. State Preschool, General 
Child Care and Prekindergarten Programs and believe this letter accurately summarizes the significant terms 
of our engagement. If you have any questions, please let us know. If you agree with the terms of our 
engagement as described in this letter, please sign the enclosed copy and return it to us.  

Very truly yours, 

 
GYL LLP 
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RESPONSE: 

This letter correctly sets forth the understanding of Cal Poly Pomona Foundation, Inc. State 
Preschool, General Child Care and Prekindergarten Programs.  

Management signature:   

Title:   

Date:   
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Assets: CPPF CPP-PF Total

Cash and cash equivalents $ 2,461,132     8,800     2,469,932    
Short-term investments 72,072,046     1,651,660     73,723,706    
Endowment investments —     88,340,684     88,340,684    
Accounts receivable, net 6,479,570     4,797,538     11,277,108    
Inventories 3,540,361     70,917     3,611,278    
Assets held for sale 660,000     —     660,000    
Prepaid expenses and other assets 521,127     40     521,167    
Due to/(from) (36,481,855)    36,481,855     —    
Capital assets, net 40,566,209     4,543,812     45,110,021    

Total assets 89,818,590    135,895,306    225,713,896   

Deferred outflows of resources:
Unamortized loss on debt refunding 331,050     —     331,050    
Net pension obligation 4,913,557     —     4,913,557    
Net OPEB Obligation 3,325,170     —     3,325,170    

Total deferred outflows of resources 8,569,777    —     8,569,777   

Liabilities:

Accounts payable 2,537,326     32,105     2,569,431    
Accrued liabilities 4,110,996     251,475     4,362,471    
Unearned revenue 1,273,342     30,425     1,303,767    
Capitalized lease obligations 23,600,232     —     23,600,232    
Line of credit 7,000,000     —     7,000,000    
Other liabilities 3,596,288     931,365     4,527,653    
Pension obligation 9,589,146     —     9,589,146    
Net OPEB Liability 6,529,718     —     6,529,718    
Unitrust liability —     814,084     814,084    

Total liabilities 58,237,048    2,059,454    60,296,502   

Deferred inflows of resources:
Net pension obligation 911,035     —     911,035    
Unamortized gain on debt refunding 59,700     —     59,700    
Split interest agreements —     170,200     170,200    
Net OPEB Obligation 2,190,313     —     2,190,313    

Total deferred inflows of resources 3,161,048    170,200    3,331,248   

Net Position:
Net investment in capital assets 17,297,027     4,543,812     21,840,839    
Restricted for:

Nonexpendable – endowments —     82,914,187     82,914,187    
Expendable:

Scholarships and fellowships —     5,340,313     5,340,313    
Capital projects —     4,292,388     4,292,388    
Endowments —     5,420,161     5,420,161    
Programs —     31,154,791     31,154,791    

Unrestricted 19,693,240     —     19,693,240    

Total net position $ 36,990,267    133,665,652    170,655,919   

CAL POLY POMONA FOUNDATION, INC.

Unaudited Schedule of Net Position - Proforma

December 31, 2018
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Supplementary Information Statement of Revenues, Expenses and Changes in Net Position Template

Revenues: CPPF CPP-PF Total

Operating revenues:
Educational activities 2,314,156     6,350,099     8,664,255    
Enterprise activities 24,503,837     —     24,503,837    
Gifts, noncapital —     2,829,132     2,829,132    
Grants and contracts 7,605,630     —     7,605,630    
Real estate activities 5,469,275     —     5,469,275    

Total operating revenues 39,892,898    9,179,231    49,072,129   

Expenses:

Operating expenses:
Educational activities 2,133,085     11,068,274     13,201,359    
Enterprise activities 19,610,283     —     19,610,283    
Grants and contract 7,605,630     —     7,605,630    
Administrative and real estate activities 5,770,604     —     5,770,604    
Depreciation and amortization 1,634,182     61,424     1,695,606    

Total operating expenses 36,753,784    11,129,698    47,883,482   
Operating income 3,139,114    (1,950,467)   1,188,647   

Nonoperating revenues (expenses):

Investment income (loss), net (2,043,423)    185,955     (1,857,468)   
Endowment income (loss), net —     (7,597,128)    (7,597,128)   
Interest expense (576,321)    (1,952)    (578,273)   

Other nonoperating revenues (expenses) (46,754)    (224,158)    (270,912)   

Net nonoperating revenues (expenses) (2,666,498)   (7,637,283)   (10,303,781)  

Income (loss)  before other additions 472,616    (9,587,750)   (9,115,134)  
Net position:

Net position at beginning of year, as previously reported 36,517,651     143,253,402     179,771,053    
Cumulative effect of change in accounting principle —     —     —    
Net position at beginning of year, after cumulative effect 36,517,651     143,253,402     179,771,053    

Net position at end of year 36,990,267    $ 133,665,652    170,655,919   

CAL POLY POMONA FOUNDATION, INC.

Unaudited Schedule of Revenues, Expenses, and Changes in Net Position - Proforma

For the Period Ended December 31, 2018
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Attachment B 
 

ROBERT E. GRIFFIN 
 

 POST OFFICE BOX 345 ▫ SAN LUIS OBISPO, CALIFORNIA 93406-0345 
TELEPHONE:  805-801-7292 

EMAIL: GRIFR@aol.com 
 
 
SUBJECT: Assets Transfer Process Outline 
 
 
Once the newly established auxiliary organization is fully 
qualified to succeed to and accept the donor-funded assets 
– that is: 
 

 A California nonprofit public benefit corporation; 
 A tax-exempt organization (in proper classification) 

as determined by the IRS; 
 A California charitable organization, registered with 

the Charitable Trust Section; 
 An auxiliary organization in good standing with the 

CSU, with an appropriate Operating Agreement 
authorizing the auxiliary to perform functions related 
to the development and use of donor-funded assets;  

 Liability insurance coverage consistent with CSU 
requirements, confirmed by an appropriate certificate 
of insurance; and 

 A party to an appropriate business services agreement 
to account for and administer the assets to be 
Transferred  -- 

 
the following typical due diligence process should be 
followed to complete the gift-by-transfer (Asset Transfer) 
of donor-funded assets: 
 

1. A complete Asset Transfer Inventory should be 
undertaken to accurately document and profile the donor-
funded assets to be Transferred. The Inventory document 
should identify each fund/account by title, account 
number, type of asset, major donor(s)if known, 
purpose/restrictions, current balance/value. If pledges 
are involved, they should be separately identified and 
profiled. 
 
2. Designated staff of both entities and the University 
should review the completed Asset Transfer Inventory 
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document, research, where feasible, any discrepancies or 
missing information, agree upon its accuracy, and 
recommend to management that the Transfer process 
continue. This effort may require the involvement of both 
advancement and the independent audit firm. 

 
3. The transferor auxiliary organization should seek 
written confirmation from the University President of 
their approval of the intended Asset Transfer of donor-
funded assets specified in the Inventory document to the 
transferee auxiliary organization using the due diligence 
process.  

 
4. The transferor auxiliary organization should, upon 
receiving the confirmation approval from the University 
President, seek and receive a certified copy of the 
acceptance resolution adopted by the transferee 
organization board, then file a written notice (in proper 
form and content) with the Attorney General, Charitable 
Trusts Section, regarding the intended Asset Transfer of 
donor-funded assets. The notice-letter should typically 
be supported by the following documents – 

 
 A statement by legal counsel or a director 

explaining the reason for and terms of the 
intended Transfer; 

 A copy of the Asset Transfer resolution of the to 
be used by the Board of Directors of the 
transferor organization authorizing the Transfer; 

 A copy of the Assets Transfer Inventory; 
 A copy of the transferor organization’s Articles 

of Incorporation and Bylaws; 
 A copy of the transferee organization’s Articles 

of Incorporation and Bylaws; 
 A copy of the transferor organization’s most 

recent audited financial statements and IRS Form 
990; and 

 A copy of the University President’s Approval of 
the Transfer – 
 

Then await letter response from AG. 
 

5. The Board of Directors of the transferor organization 
should adopt a detailed resolution authorizing the 
specified donor-funded assets to be transferred to the 
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transferee organization, together with the process to 
complete the Asset Transfer. 
 
6. The transferee organization should adopt a detailed 
resolution accepting the specified assets to be 
Transferred under the prescribed Transfer process. 

 
7. The transferor organization officer(s) should execute 
a Certificate of Compliance and Approval (in proper 
form), and deliver the Certificate (with the Asset 
Inventory annexed thereto) to the transferee organization 
Secretary.  

 
8. Both entities and the University should then 
coordinate the actual Transfer of the specified assets 
and set-up of appropriate accounts, and investment 
management relationships. 

 
9. The transferee organization should notify the AG 
Charitable Trusts Section that it has received the donor-
funded assets as charitable funds. 

 
10. With respect to pledges and other Transferred donor-
funded assets that may fall within the donor’s charitable 
deduction carryover period, the transferee organization 
should send a written notice that the transferee 
organization is the successor-donee to their 
donation/pledge. 

 
11. The transferor organization should complete Part II 
of Schedule N on the next IRS Form 990 to disclose the 
disposition of a significant portion of its net assets 
through the Asset Transfer. 
 
12. The transferee organization, through the University, 
should notify the Chancellor’s Office that the Transfer 
of the specified donor-funded assets has been completed, 
together with a brief description of the process used. 
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Attachment C 
 

A RESOLUTION OF 
THE BOARD OF DIRECTORS OF THE CAL POLY POMONA FOUNDATION 

AUTHORIZING THE TRANSFER-BY-GIFT OF 
SPECIFIED DONOR-FUNDED ASSETS TO THE CAL POLY POMONA 

PHILANTHROPIC FOUNDATION 
 

WHEREAS, the University President has initiated a plan to restructure auxiliary 
services supportive of the University’s mission; and 
 
WHEREAS, a critical component of the plan establishes a separate auxiliary 
organization to manage functions related to the development and use of non-
state funded resources, including endowment and scholarship funds; and 
 
WHEREAS, the Cal Poly Pomona Foundation supports the President’s 
restructuring plan and intends to transfer-by-gift (transfer) specified donor-funded 
assets to the Cal Poly Pomona Philanthropic Foundation; and 
 
WHEREAS, the Cal Poly Pomona Philanthropic Foundation has attained 
corporation status, and has applied to the U.S. Internal Revenue Service and the 
California Franchise Tax Board to be exempt from corporate tax; and 
 
WHEREAS, the Cal Poly Pomona Philanthropic Foundation is in the process of 
registering with the California Registry of Charitable Trusts as a charitable 
organization, and has received conditional approval by the California State 
University to form as an auxiliary organization in good standing; and 
 
WHEREAS, the Cal Poly Pomona Philanthropic Foundation shall enter into an 
Operating Agreement with the University and the CSU Trustees authorizing the 
Cal Poly Pomona Philanthropic Foundation to perform functions related to the 
development and use of donor-funded assets; and 
 
WHEREAS, as a result of an independent review of the inventoried assets to be 
transferred, the Cal Poly Pomona Foundation Board of Directors, in keeping with 
its fiduciary duty over such assets, seeks to engage a due diligent process to 
complete said transfer from Cal Poly Pomona Foundation to the Cal Poly 
Pomona Philanthropic Foundation; 
 
NOW, THEREFORE, THE CAL POLY POMONA FOUNDATION BOARD OF 
DIRECTORS RESOLVES TO AUTHORIZE THE FOLLOWING STEPS TO 
EFFECT THE ASSETS TRANSFER: 
 
1.  The  Senior Managing Director/Chief Financial Officer, with University 
President confirmation of transfer approval in hand, shall seek and receive an 
appropriate acceptance resolution from the Board of the transferee organization, 
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and then is authorized to file a written notice with the California Attorney 
General’s Charitable Trust Section of the reason and intent of the Cal Poly 
Pomona Foundation to convey the specified donor-funded assets, reviewed by 
the Board at its February 26, 2019 Meeting, by transfer without consideration, to 
the Cal Poly Pomona Philanthropic Foundation, to be held and administered by 
the Cal Poly Pomona Philanthropic Foundation consistent with the intentions of 
the respective donors. Absent objection by, or the receipt of a written waiver from 
the Charitable Trusts Section, the Senior Managing Director/Chief Financial 
Officer shall proceed with the next action step. 
 
2.  The Senior Managing Director/Chief Financial Officer is directed to seek 
formal confirmation from the University President that the specified donor-funded 
assets now held by Cal Poly Pomona Foundation are to be transferred to the Cal 
Poly Pomona Philanthropic Foundation, upon adoption of an acceptance 
resolution by the Board of Directors of the Cal Poly Pomona Philanthropic 
Foundation. Upon receipt of a written confirmation from the University President, 
the Chair and Secretary of Cal Poly Pomona Foundation shall proceed with the 
next action step. 
 
3. The Chair and Secretary of the Cal Poly Pomona Foundation are authorized to 
execute a Certificate of Compliance and Approval: (a) conveying the annexed 
donor-funded assets; (b) representing that the Cal Poly Pomona Foundation 
Board of Directors and the University President have approved the transfer; (c) 
stating that contingent upon approval of the required notice to the Attorney 
General has been given because the assets transfer is all of the donor-funded 
assets of the corporation and that the transfer is not in the usual and regular 
course of the business of the corporation. Upon delivery of said Certificate to the 
Cal Poly Pomona Foundation Secretary, the Officers and Senior Managing 
Director/Chief Financial Officer shall proceed with the next action step. 
 
4. Upon receipt from the Cal Poly Pomona Philanthropic Foundation of the 
following documents, Resolve 5 shall be promptly undertaken: 

a). Certified copy of acceptance resolution; 
b). Copy of IRS favorable tax-exemption determination letter; 
c). Copy of registration confirmation from California Charitable 
Trusts Section; 
d). Copy of Chancellor letter granting final approval as auxiliary 
organization in good standing; 
e). Copy of fully executed Operating Agreement and evidence of 
liability insurance coverage; and 
f). Fully executed business services agreement between the 
parties. 

5.  The Officers and Senior Managing Director/Chief Financial Officer, as 
appropriate, shall cooperate in taking those necessary administrative timely steps 
required to complete the transfer(s) and, where appropriate, notify donors and 
pledgers of the transfer. It is contemplated that the transfer(s) may be phased, 
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first with the endowment and scholarship funds, then with the restricted program 
funds. 
 
Adopted by the Board of Directors at its meeting of February 26, 2019. 
 
 

_______________________________________________ 
                        Lea Dopson, Secretary 
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CAL POLY POMONA FOUNDATION, INC. 
Memorandum 
 
Date:  January 3 2019 
 

To:  Audit Committee 

  Cal Poly Pomona Foundation, Inc. 
 
From:  David F. Prenovost 
  Senior Managing Director/Chief Financial Officer 

 
Subject: CHILDREN’S CENTER CONTRACT MONITORING AND ERROR REVIEW  
 
On October 5 2018, the Foundation and Children’s Center Director, Celeste Salinas, was notified by 
the California Department of Education that the grants entitled California State Preschool Program 

(CSPP) and General Center-Based Program (CCTR) was going to be reviewed.   
 
The review had two main components: (1) Contract Monitoring and (2) Error Rate Review consisting 
of family eligibility requirements, child need for requirement verification, recording and reporting 
attendance, and correct fee assessed.  

 
The review was conducted the week of November 5-9 2018 where five areas were found to be out of 
compliance.  These included: 
 Family Eligibility Requirements 
 Child Need Requirement Verification 

 Correct Fees Assessed 
 Family Eligibility Requirements 
 Environment Rating Scale 

 
On December 19 2018, the Children’s Center provided their corrective action plans to the 

California Department of Education addressing the change in their procedures to assure these 
areas are compliant with the terms and conditions of the funding.  
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October 5, 2018 

Celeste M. Salinas, Program Director 
Cal Poly Pomona Foundation Inc. 
3801 West Temple Avenue 
Pomona, CA 91706 

Subject: Contract Monitoring Review and Error Review Notification  

Dear Ms. Salinas, 

The California Department of Education (CDE), Early Learning and Care Division 
(ELCD) has scheduled an on-site Contract Monitoring Review (CMR) and Error Rate 
Review (ERR) of your agency’s policies and procedures for your General Center-based 
(CCTR) and California State Preschool Program (CSPP) to monitor the corresponding 
statutes and regulations pursuant to the ELCD contract requirements. The ELCD team 
will conduct the review as follows: 

Table 1: Contract Monitoring Review and Governance and Administration Review 

 
Consultant Contact 
Information 
 

 
Lupe Lopez 
llopez@cde.ca.gov  
916-322-4275 
 

 
Analyst Contact Information  
 

 
Jumaane Cowan 
JCowan@cde.ca.gov 
916-323-4601 
 

 
Review Dates  
 

 
November 5, 2018, to November 9, 2018 

 
Sites to be Reviewed  

 

CCTR: Children’s Center  
 CSPP: Children’s Center 
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The ELCD requests the information below to help contractors prepare for the upcoming 
CMR and EER: 

• Parking accommodations for the Reviewers provided prior to the review.  

• A room or private area to accommodate two Reviewers and laptop equipment for 
the duration of the review.   

• Place all 2018–19 Program Instrument (PI) documents, and selected DRDPtech 
files in one central area designated as the Reviewers workplace by the first date 
of the review. Reference the information below. 

On-site 2017–18 Program Instrument 

The documents needed during the on-site review are referenced in the ELCD On-site 
2018–19, PI, which is available as an attachment to this correspondence. The Review 
Preparation Check List, and 2018–19 How to Prepare for a Review are also attached.  

Contractors are to collect documentation that support agency compliance for each 
applicable Key Dimension and Item (EES 01-EES 20) identified in the ELCD On-site 
2018–19 PI. Contractors are encouraged to use the PI as a guide when organizing and 
labeling agency documentation collected for review. All agency documentation related 
to each PI Key Dimension and Item (EES 01-EES 20) should be available by the CMR 
entrance date. 

The Governance and Administration Unit (GAU) Analyst indicated above will conduct 
the Error Rate Review. An e-mail with the information on the family data files will be 
sent to you 14 days prior to the start date. Specific information about the selection of 
sample family data files and instructions for ensuring the availability of child attendance 
and family fee records will be given at that time. All the other supporting documents for 
each required PI item, except for those requested by Ms. Nguyen, should be placed in 
the EESD Reviewers designated work space. 

In addition to the documents mentioned in the ELCD On-site 2018–19 PI, the following 
review activities will occur: 

1) An entrance meeting will be conducted on the first day of the review to discuss 
the review process. Similarly, an exit meeting will take place at the end of the 
review to bring closure to the CMR and GAU. The exact time of the meeting will 
be determined during the course of the review. Key agency Representatives you 
deem appropriate may attend each meeting. The Summary of Findings report will 
be provided at the exit meeting and left at the Agency. 
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2) Review of Desired Results records. Please provide access to the completed 
DRDPtech profile for each child’s name reflected in the list, including the 
portfolio, anecdotal notes, work pieces, photographic video evidence, Daily 
Activity Plans, Group Data Summaries, and Child Developmental Progress 
forms.  

3) Please provide your Agency’s FY 2017–18 Program Self-Evaluation with all 
supporting documents, such as, the Environment Rating Scale – Summary of 
Findings, Parent Survey – Summary of Findings, and Desired Results 
Developmental Profile – Summary of Findings reports.  

4) You will also be asked to provide the following records for review: 

o Attendance records, daily sign-in and out sheets, monthly attendance 
reports, family fee records, invoices, receipts, and delinquent fee 
repayment plans for all fee paying families.  

5) A discussion of the Parent Handbook before or during the review.  

6) A daily debriefing meeting will be scheduled with agency Representatives.  

Thank you in advance for your participation and cooperation in this review. If you have 
any questions or need further assistance, please contact me by telephone at 916-322-
4275 or by e-mail at llopez@cde.ca.gov.  

Sincerely,  

M. Guadalupe Lopez, Consultant 
Field Services Office 
Early Learning and Care Division  

MGL:tm 

cc:  David Prenovost, Executive Officer, Cal Poly Pomona Foundation, Inc. 
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bcc: Vanessa Saunders, Manager, Governance and Administration Unit 

Jumaane Cowan, Associate Governmental Program Analyst, Governance  

and Administration Unit  
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California Department of Education
Early Education & Support Division
EESD 2220A (rev. 03/17)

OFFICE USE

ONLY
Date Initials

Administrator

Follow-Up
Required

Yes

□
No

□
Scanned

Database

SUMMARY OF FINDINGS
FISCAL YEAR 2018-2019

^ Governance and Administration Review (GAU)

E Contract Monitoring Review (OMR)

□ California State Preschool Program (CSPP) Expansion
Initial Visit

□ Other

Contractor: Cal Poly Pomona Foundation, Inc. County: 19
Region: 11

Vendor Number: E923

Contract Types: General Center-based (CCTR) and
California State Preschool Program (CSPP), including part-
time

Number of Classrooms Observed: 2

Early Learning and Care Consultant: E-mail: loDez(S)cde.ca.aov Rhone: 915-224-9671

2Early Education and Support Reviewer(s): Lupe Lopez, Jumaane Cowan

Initial Review Date(s):
11/6/18-11/9/18

Corrective Action Date:
12/24/2018

Error Rate Reduction Date:
12/24/2018

Agency Representative (Print): ^ ^ Date:

Agency Representative (Signature):

Early Education and Support Consulta,nt (Signature): Date:

Early Education and Support ManagerXPrint): j ^

Early Education and Support Manager (Si^naturg)^ ] ^ ^

*AII items of noncompliance shall be resolved within 45 calendar days. If the1t©m(s)-0rnoncompliance cannot be
resolved within 45 days, the contractor may request an extension not to exceed 180 days.

R = Meets Requirements, DNMR = Does Not Meet Requirement, NR = Not Reviewed
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California Department of Education
Early Education & Support Division

Summary of Findings
Error Rate Reduction Plan

Fiscal Year 2018-19

Agency: Cal Poly Pomona Foundation, Inc.

CDE-ELCD Reviewers: Lupe Lopez, an^ Jumaane C^wai
Agency Representative Signature: (
Consultant Signature:
Manager Signature:

Title:

Date:

Date:

Review Dates: November 6-9, 2018
Director, Children's Center

Error Rate Reduction Plan Due Date: December 24^^, 2018

Error / Description

Requirement: The parent is
responsible for providing
documentation of the family's total
countable income and the contractor

is required to verify the information.
(5CCR, 18084)

Findings: As a result of reviewing
twenty-five (25) family files, eleven
(11) contained eligibility errors. The
family did not provide zero income
documentation for the month

preceding certification.

Resolution: The contractor must

ensure that the family provides the
documentation for total countable

income for the month preceding the
initial certification, an update of the
application, or recertification that
establishes eligibility of services.

Current Practice: During the intake evaluation the Office and Enrollment
Coordinator, or OEC, reviews all of the documentation the parent brings
to prove need and eligibility. For parents who state that they have no
income the OEC asks for clarification of the parent situation, and then
writes in the file case notes what the parent tells her.

Proposed Practice: The OEC, in consultation with
Jumane Cowan, has created a form titled "self-declaration
of income" to use with parents who state that they have no
countable income. The parent will fill out this form, stating
their situation under penalty of perjury, and explaining in
their words. This will put the responsibility on the parent to
provide information on their total countable income.
A quality control check will be done twice a year, in October
and February, the months following our primary enrollment
and recertification dates. The check will be completed by
program administration and include a minimum of 25% of
the files. These quality checks will include looking at all of
the documentation in the folders, and targeted at the areas
of error found in this GAU review (documentation of total
countable income, seeking employment documentation,
accurately verifying any need related to requested
additional study time, and calculating family fees.)

Person(s)
Responsible:

Leslie

Corcoran

Celeste

Salinas

Associate

Director

when hired

Proposed End
Date:

11-9-18

Timelines:

Implementation
date:

11-12-18

Progress
check dates:

February 2019

October 2019
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California Department of Education 
Early Education and Support Division       

 
Environment Rating Scale Corrective Action Plan 

Fiscal Year 2018–19 
 

Tool used for Review*     ECERS          ITERS          FCCERS           SACERS 
 

Agency: Cal Poly Pomona Foundation Inc.        Site: NA                                                                                           

Classroom: Sunshine          Reviewer: Lupe Lopez 

Date of Review: November 7, 2018        Date of Corrective Action:       

Agency Contact Person: Celeste Salinas 
 

 

Subscale 
scoring 
below 5 

 

Item # and Current 
Practice 

 

Corrective Actions or Plan Responsible 
Person(s) 

Timeline 
 

 
Personal Care 
Routines 2.83  
 
 

Meals/snacks 
3.3 All tables were not 
sanitized properly 

Current sanitation practices will be reviewed and 
compared to ECERS requirements.  New 
sanitation practices will be created and all staff will 
be retrained. 

Program 
administration &  
Classroom 
teaching team 

December 21, 
2018 

Nap/rest 
3.2 The distance between 
the mats ranged between 
8 to 19 inches apart 
 

A new nap chart will be created that will ensure 
that all the mats are at a minimum 18 inches apart 
or separated by a barrier such as a shelf. Program 
administration will go in once a month to measure 
and ensure that all mats remain far enough apart.   

Program 
administration &  
Classroom 
teaching team 

December 21, 
2018 

Toileting/diapering 
3.2 The same sinks that 
were used before meals 
and after toileting were not 
disinfected between use 

Staff will be retrained to sanitize the sinks 
between use by the different children when being 
used prior to any mealtime. The QSLA coach will 
assist with this training, proper handwashing, and 
with ongoing observations of the implemented 
practice.  

Program 
administration &  
Classroom 
teaching team 
 
 

*December 24, 
initial training 
completed.  A 
more thorough 
training will be 
completed in 
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Going forward program administration will 
evaluate the viability of using some sinks for use 
only after diapering/toileting, and other sinks for 
use only when washing hands for mealtimes or 
after coming in from outdoors, playing in water, 
etc.  The other idea we will be exploring is to 
replace our current faucets with sensor faucets, to 
eliminate the need for children to turn off the 
faucet with a paper towel.   

Zoe Chang 
 
 
 
Celeste Salinas & 
Associate Director 
when hired 

January, 2019, 
by the QSLA 
coach 
 
June 30, 2019 

 Health Practices 
3.1 Some children did not 
use soap while washing 
hands 

Handwashing training will be conducted with all 
staff to ensure that ECERS guidelines are being 
followed.  Program administration will conduct 
random drop-ins to ensure handwashing is being 
done correctly. These drop ins will occur at least 
weekly. The QSLA Coach will assist with these 
observations and training (see above). 

Program 
administration &  
Classroom 
teaching team, 
QSLA coach Zoe 
Chang 

December 21, 
2018 

 
 
 
 
 
 

Safety Practices 
3.1 Toxic substances with 
instructions to keep away 
from children were not 
locked away 

Program administration will review items stored in 
the classroom that are toxic are either disposed of 
or locked away from the children.  Classroom staff 
will be responsible for keeping items locked away 
after use in the classroom.    

Program 
Administration & 
Classroom 
teaching team. 

December 21, 
2018 

Space & 
Furnishings 
4.13 

Indoor Space 
3.4 Tables were not 
cleaned promptly 

Staff were retrained at the end of November on 
when and how often to sanitize tables.   
As part of the training on sanitation of sinks 
between handwashing in January the QSLA 
coach will also touch on proper sanitation of 
tables- how often, and how to do correctly.  

Celeste Salinas 
Zoe Chang 

*November 30, 
2018 
 
January 2019 

 Child Related Display 
5.3 Many items were not 
placed at the child’s eye 
level 

In consultation with program administration 
teaching teams will look at where art work and 
other items should be placed on the walls so that 
they will be at the child’s eye level.     

Program 
administration and 
classroom 
teaching teams 

November 30, 
2018 
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 Space for Gross Motor 
Play 
3.2 The swing area in the 
playground did not have 
enough wood chips 

Wood chips will be added under the swings Program 
administration 

December 13, 
2018 
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CAL POLY POMONA FOUNDATION, INC. 
Memorandum 
 
Date:  January 3 2019 
 
To:  Audit Committee 
  Cal Poly Pomona Foundation, Inc. 
 
From:  David F. Prenovost 
  Senior Managing Director/Chief Financial Officer 
 
Subject: CHILD AND AUDIT CARE FOOD GRANT PROGRAM REVIEW 
 
On December 26 2018, the Children’s Center director, Celeste Salinas, was notified by the 
California Department of Education that the grant entitled Child and Audit Care food Program 
(CACFP) will be reviewed.   
 
The review will be conducted on January 31, 2019 and will evaluate the program administration 
with state and federal standards governing these funds. The administrative review will evaluate 
program compliance, fiscal administration, eligibility requirements, and nutritional record keeping.  
 
There were two findings relating to updated regulations regarding what counts as whole grains and 
what does not. The second finding relates to not keeping a temperature log for the refrigerator.   
 
The auditor was very complimentary of the children lunch servings, our recording keeping, and 
written policies and procedures.  
 
A formal final report will provided giving an overall assessment of the program’s operation after the 
review has been completed.   
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December 26, 2018 
  

               CNIPS ID: 05310-CACFP-19-NP-IC    
Vendor Number: E92300 

 
 
 
Celeste Salinas, Director of Child Nutrition Services  
Cal Poly Pomona Foundation, Inc.  
3801 West Temple Ave., Bldg. 116 
Pomona, CA 91768 
 
Dear Ms. Salinas: 
 
Subject: Administrative Review of the Child and Adult Care Food Program 
       
The California Department of Education (CDE) Nutrition Services Division (NSD) is 
conducting an administrative review (AR) of the Child and Adult Care Food Program 
(CACFP) administered by Cal Poly Pomona Foundation, Inc. We have scheduled the 
AR entrance conference at 9:00 a.m., on January 31, 2019 at Cal Poly Pomona 
Foundation.  
 
The entrance conference will provide you and your staff with an overview of the 
procedures used to evaluate Cal Poly Pomona Foundation’s compliance with state and 
federal requirements governing the CACFP. Agency staff involved in the administration 
of the CACFP should attend the entrance and exit conferences. Your CDE reviewer’s 
name is Kristi McWhorter; fieldwork will begin immediately following the entrance 
conference. Kristi will contact you in the next month to assist you with completing the 
necessary steps to prepare you for the CACFP AR. 
 
The CACFP AR will evaluate program compliance and examine financial and nutritional 
records for the most current month in which claims were submitted and processed by 
the NSD. The areas of review include the following: (1) eligibility certification; (2) 
licensing requirements; (3) meal counts; (4) meal requirements; (5) fiscal and 
administrative accountability; (6) financial management; (7) training; (8) contracts and 
procurement, if applicable; (9) pricing program, if applicable; (10) tiering, if applicable; 
(11) program resources; (12) policies and procedures; (13) facility review; (14) 
enrollment; (15) safety and sanitation; and (16) civil rights.  
 
Please review the enclosed CACFP AR Guidance form and have the necessary 
documents available for review. The AR and final report will give you an overall 
assessment of your CACFP operation. 
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Page 2 

 

 
As space permits, a quiet work area with a table and two chair(s) would be 
appreciated. Thank you for your cooperation. If you have any questions regarding this 
letter, please contact me by phone at 909-593-2643 or by e-mail at 
kmcwhorter@cde.ca.gov.  
  
Sincerely,  
 
 
Kristi McWhorter, Child Nutrition Consultant 
Nutrition Services Division  
 
Enclosure 

53

mailto:kmcwhorter@cde.ca.gov

	0 Agenda - 02-12-2019-Audit
	01 Audit minutes 9-20-18 signed
	02 Aldrich_Audit Committee Recommendation for Audit
	02a Aldrich_Cal Poly Pomona Engagement Letter
	03 GYL Audit Committee Recommendation for Children's Center Audit_SWAP
	03a GYL Cal Poly Pomona Foundation Engagement Letter
	04 Transfer-By-Gift - Bd Agenda Cover
	04a CPPF Financial Statements Proforma as of 12-31-18_Net Position
	04a1 CPPF Financial Statements Proforma as of 12-31-18_Stmt of Activities
	04b Transfer Process Outline Updated
	04c CPPF_AssetTransferResolution_RG_DP_RG clean
	05 Child Care Program Review
	05a Child Care Program Review  Notification Letter
	Table 1: Contract Monitoring Review and Governance and Administration Review

	05b Child Care Program Review Summary of Findings
	05c Child Care Program Corrective Action Plan
	06 Child and Audit Care Food Program Review
	06a Child Care Audit Care Food Program Review



